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	Request for Pastor Terry Wong as a guest speaker


Please answer all the questions at your earliest convenience and email this form to: 

Krystal Zheng, Executive Assistant to Pastor Terry Wong at krystalzheng@calvaryhawaii.com and copy terrywong@hawaii.rr.com 
	HOSTING GROUP/CHURCH
	DENOMINATION/AFFILIATION

	
	

	SENIOR PASTOR
	WEBSITE ADDRESS

	
	

	STREET ADDRESS
	CITY, STATE, ZIP, COUNTRY

	
	

	MAIN CONTACT NAME
	DAYTIME PHONE
	CELL / OTHER PHONE

	
	
	

	E-MAIL
	ONSITE ASSISTANT’S NAME & PHONE (if one is provided)

	
	


	Event Details

	NAME OF EVENT

	

	NAME AND ADDRESS OF EVENT LOCATION (to include building/room name/number, if applicable)

	

	

	DATE(S) OF EVENT
	TIME(S) OF EVENT

	
	

	RECOMMENDED ATTIRE
	APPROX. NUMBER IN AUDIENCE, EXPECTED AGE GROUP

	
	

	What will your pastor wear for each service?

	

	ONSITE ASSISTANT’S NAME & PHONE (if one is provided)

	


	Message Details

	REQUESTED THEME AND/OR TOPICS (scripture verses, if any)

	

	DATE(S)/TIME(S) OF MESSAGE(S)
	REQUESTED LENGTH OF MESSAGE

	
	


	Hotel Accommodations

	HOTEL NAME

	

	ADDRESS

	

	

	CHECK-IN DATE
	CHECK-OUT DATE

	
	





	Transportation (If Applicable)

	NAME/LOCATION OF NEAREST AIRPORT

	

	DRIVE TIME FROM

AIRPORT TO HOTEL:                                        HOTEL TO VENUE:                                   VENUE TO AIRPORT:

	Will Pastor Terry be picked-up or given a rental car? (if no rental car, please complete below)

	AIRPORT PICK-UP CONTACT
	DRIVER’S CELL

	
	

	AIRPORT DROP-OFF CONTACT
	DRIVER’S CELL

	
	


	Honorarium

Honorariums/gifts should be made out to: Pastor Terry Wong with the memo line “Honorarium/Love Offering”

and sent to:                                                                                       Pastor Terry Wong

P.O. Box 17519

Honolulu, HI 96817


	Expenses
Expenses such as airfare that are prepaid by Pastor Terry should be made out to: Calvary Assembly of God with the memo line "Prepaid Expenses for Pastor Terry Wong" and sent to:                                                Calvary Assembly of God

P.O. Box 17519

Honolulu, HI 96817


	Resources
When traveling, Pastor Terry will need assistance with his Resource sales. Resources will be brought with Pastor Terry.



	ARE YOU ABLE TO PROVIDE SALES ASSISTANCE, PETTY CASH AND CREDIT CARD MACHINES TO ASSIST WITH THE SALES OF THE RESOURCES?

	

	CONTACT PERSON FOR RESOURCES SALES (NAME, PHONE AND EMAIL)

	

	WILL YOU BE ABLE TO PROVIDE ASSISTANCE WITH THE REMAINING RESOURCES BY PACKING THEM INTO A BOX AND GIVING THEM TO PASTOR TERRY PRIOR TO HIS DEPARTURE?

	Checks should be made out to: Missions Power Ministries and sent to:
Missions Power Ministries
P.O. Box 17519

Honolulu, HI 96817


	Additional Information

Thank you for your desire to be so accommodating for Pastor Terry’s upcoming visit. We trust that the following information will be helpful in your planning process so you’re not left guessing in this regard.  Please know that this list is only a guideline:

Pastor Terry prefers to use a handheld microphone.

Pastor Terry prefers not to eat cheese, drink tea, nor coffee.

His preference for drinks are: bottled water, juices, Barq’s Root Beer, Pepsi


	Additional Comments

	


Rev. 10/2013
961 Io Lane, Honolulu, HI 96817 (  808-841-4059  (  fax 808-296-1343  (  calvaryhawaii.com



